MSPD CONTRACT COORDINATOR 
PROPOSAL SUBMISSION FORM
Name/Firm: 

Office Address: 

Phone: ______________________ Email: 

Region(s) Submitting Proposal for: 

Objectives: Recruit and qualify private attorneys within the designated region to serve as panel attorneys; Make appropriate and timely case assignments; Communicate with the client, the court, and MSPD concerning case assignments and address any issues that may arise; Maintain all case information and contract assignments within the public defender case management database from initial assignments through the conclusion of the assigned cases; Monitor the quality of representation provided by panel attorney. 

1. Describe your qualifications and capabilities (or that of the firm) to carry out the above objectives, including, e.g., criminal law experience, experience with indigent defense practice, computer proficiency, availability of support staff to assist with tasks, and organizational or administrative background and skills.
2. Describe the factors you deem important in assessing the abilities of a criminal defense attorney to effectively handle various types of cases. How would you obtain information about those factors?
3. Describe the factors you deem important in assessing the quality of defense representation provided by panel attorneys. How would you go about making that assessment?
4. In what courts/venues have you had regular practice?
5. Describe your familiarity with, or experience in, the region for which you are submitting this proposal
References: Please list three references (and their contact information) familiar with your legal experience and administrative skills.
